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Information about our venue

Information about our town

Job description

Person specification

Terms and conditions

CONTACT:
This recruitment campaign is being managed by our recruitment 
partner Bluesky Executive Search.

For a confidential discussion or to submit your application contact:

CHRIS WAITE, MANAGING DIRECTOR 
E: chris.waite@blueskyhrgroup.com 
M: 07469 937802

THIS PACK

FOR APPLICATIONS:  
FRIDAY 12th AUGUST, 2022

WITHIN

YOU WILL FIND:

CLOSING DATE

mailto:chris.waite@blueskyhrgroup.com
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Pocklington Arts Centre (PAC) was set up in February 
2000 following an intensive period of fundraising to 
support the funds provided by Pocklington Town 
Council to purchase and refurbish the former Ritz 
cinema. Sunday, 30th April 2000 was the day when 
the venue was opened officially, and, since February of 
that year, tens of thousands of people have enjoyed the 
facilities and services it provides. 

The Arts Centre offers a diverse and varied programme of events including 
Film, Live Broadcasts, Music, Theatre, Comedy, Dance, Lectures, 
Workshops and Exhibitions. It also provides conference facilities and 
hire opportunities for business and is used regularly by local charities and 
community groups. The objective of Pocklington Arts Centre is to break-
even, as a not-for-profit organisation, and indeed operates independently 
of Pocklington Town Council. In April 2018 PAC became one of Arts Council 
England’s National Portfolio Organisations; this was awarded in recognition 
of the venue’s past achievements and to secure its long-term sustainability. 

The local community is heavily involved within the organisation, principally 
through the Friends of Pocklington Arts Centre (a registered charity) and 
the venue’s volunteer Management Team, who support the Director and his/
her staff in the operation of the venue. 

Owned and partly funded by Pocklington Town Council PAC also receives 
significant funding from the Arts Council of England. In addition, it 
generates its own income and strives to secure sponsorship and funding 
from other bodies and organisations. 

OUR VENUE
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•  Auditorium with a 200-seat capacity for live events and cinema

•  Studio that holds 100 people in a relaxed environment

• Exhibition Space (multi-room)

•  Oak Room – small room for meetings or parties

•  Bar – sizeable modern bar area available for live events and parties

•  Spacious foyer and recently upgraded toilet facilities.

KEY FEATURES:
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PAST ‘LIVE’ PERFORMERS INCLUDE: 
JOAN ARMATRADING, KAE TEMPEST, RICHARD HAWLEY, 
OPERA NORTH, RHOD GILBERT, MIND THE GAP, 
SHED SEVEN, HOT 8 BRASS BAND, THE UNTHANKS, 
LESLEY GARRETT, SARAH MILLICAN, RED LADDER THEATRE, 
RUBY TURNER, KT TUNSTALL, JON RICHARDSON, 
MARY CHAPIN CARPENTER, SIMON ARMITAGE, JOHN BISHOP, 
HOLLIE MCNISH, ERIC BIBB, JEREMY VINE, JASON MANFORD, 
BETH ORTON, EDWYN COLLINS, DYLAN MORAN, ELKIE BROOKS, 
STEWART LEE, EDDI READER, NORTHERN BROADSIDES, 
THE UKULELE ORCHESTRA OF GREAT BRITAIN, 
NEWTON FAULKNER, MICHAEL PORTILLO, THE BLOCKHEADS, 
TONY BENN, KEITH FLOYD, PASADENA ROOF ORCHESTRA, 
KATE RUSBY, RONNIE SCOTTS ALL STAR BAND, 
SETH LAKEMAN, AMY MACDONALD, SUE PERKINS, 
FAIRPORT CONVENTION, WARD THOMAS, 
RALPH MCTELL, SANDI TOKSVIG, GLENN TILBROOK, 
JOHN COOPER CLARKE, WARD THOMAS, 
BRIGHOUSE & RASTRICK BAND, JOSH RITTER, JAY RAYNER, 
RUSSELL KANE, JENNY ECLAIR, CHRIS PACKHAM, 
ELKIE BROOKS, ROB BECKETT, LUCY BEAUMONT 
AND MANY OTHERS. 

In addition, the venue hosts Busking in the Bar evenings, 
and outside events such as PLATFORM MUSIC AND COMEDY 
FESTIVAL, which in the past has attracted 2000 people to the 
town and attracted top performers including BILLY BRAGG, 
ECHO & THE BUNNYMEN, THE LEVELLERS, THE SHIRES, 
OCEAN COLOUR SCENE AND SHED SEVEN. 
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Pocklington is a vibrant market town and civil 
parish situated at the foot of the Yorkshire 
Wolds in the East Riding of Yorkshire, England. 
It sits some 10 miles east or York and 20 miles 
west of Hull and is close to the A1079 which has 
good links to both Cities.

Its history dates some 1500 years, and the Town is mentioned in 
the Doomsday Book. Recently in 2018 archaeologists discovered 
an amazing and rare chariot burial on a Persimmon Homes 
development. Less than 30 Iron Age chariots have been found 
in Britain, 90 % of them in East Yorkshire. Described as ‘Iron 
Age Britain’s most spectacular grave’, it was the focus of a BBC 
documentary in December 2018 that set out to show how 
civilized and skilled the Ancient Britons were in the Iron Age. 

In the last twenty years, this attractive and popular market town 
has grown hugely with new housing developments in all areas 
of the town (1250 new houses between 2016-2028) during this 
time. This has meant an influx of new families into the town and 
one of the key ‘draws’ for those families is PAC and its multi-arts 
programme. Indeed, PAC represents the ‘hub’ of the community 
and is situated in the centre of the main street.

The town centre itself is a vibrant mix of independent shops, 
cafés, bars and restaurants and is popular with both locals and 
walkers and cyclists from across the region. Pocklington is also  
a commuter town servicing York, Leeds, Hull, Beverley, 
Doncaster, Sheffield and elsewhere. 

Pocklington residents are keen on the arts, and this can be seen 
by the attendances both at PAC and also at the yearly Platform 
Music and Comedy Festival hosted by PAC at the former 
railway station. 

 

OUR TOWN
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Post Title:     Director of Pocklington Arts Centre
Responsible to:     Pocklington Town Council

Pocklington Arts Centre are looking to appoint a dynamic 
Venue Director to provide inspirational leadership and strategic 
vision to take the organisation onto the next stage of its development, 
while ensuring a sustainable business model that successfully serves 
our audiences and the community for years to come. 

MANAGEMENT RESPONSIBILITY:

The Director will have the responsibility for managing a team at the 
venue which includes a Venue Manager, Duty Managers, Projection, 
Technical, Bar, and Cleaning staff and a network of unpaid volunteers.

As the venue is owned by the town council the role will ultimately 
report to the Town Councillors although day to day this will be 
through the Town Clerk (or Deputy Town Clerk). You will also have 
responsibility to work with various councillors on governance-related 
issues or special projects. Importantly you will work closely with the 
Arts Council of England which provide significant funding for the 
venue and who have a vested interest in its success. 

This post is 37.5 hours a week. Due to the nature of the business, these 
hours include evenings and weekends. There is no overtime pay for 
additional hours.

JOB DESCRIPTION
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THE ROLE OVERVIEW

Pocklington Arts Centre (PAC) has established itself as a leading 
arts venue in the region and enjoys an enviable reputation as a 
venue that attracts world-class performers and artists. It is the 
envy of many towns of a similar size and has enjoyed 20 years 
of strong leadership. That leadership team had the vision to 
take the venue from its humble beginnings to one which now 
celebrates the arts in all its formats – Cinema, Theatre, Live 
Music, Dance, Comedy, Exhibitions and more. It not only 
attracts local audiences but people from all over the country. 
Similarly, the venue is popular with artists who enjoy its intimate 
nature and closeness to the audience. Those artists include 
John Bishop, Sarah Millican, Al Murray, The Levellers, 
Steve Harley, Billy Bragg, The Shires, Thea Gilmour and 
many more. 

This role will seek to take the venue to the next level. 
Provide the vision and leadership to explore new avenues and 
build on the success of the last twenty years. Through your 
enthusiasm and skill, you will need to bring people with you on 
this new journey be it staff, volunteers, councillors or customers. 

A love and deep knowledge of the arts will be vital to the success 
of this role and your communication and management skills will 
need to be excellent. You will be supported by a highly capable 
Manager who recently joined and who is keen to move the venue 
in new directions too. 
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THE DIRECTOR WILL BE RESPONSIBLE FOR:

•  In conjunction with the venue Manager formulating and booking 
a programme of theatre, live events, music, cinema, art exhibitions 
and other suitable and relevant events. This includes negotiating 
deals, issuing contracts, organising technical requirements, managing 
events, and preparing box office returns.

•  The Director will be expected to seek sponsors and grants to further 
the programme of the centre and individual events.

•  The Management of grant-funded projects – financial responsibility, 
reporting, annual evaluations. Including reporting to Arts Council 
England in terms of its National Portfolio Organisation status (annual 
report plus creative case for diversity and environmental reports).

•  Writing and implementation of Pocklington Arts Centre’s  
Business Plan.

• Managing the Arts Centre’s budget.

•  Writing and presenting reports to Pocklington Town Council and 
other organisations as required.

•  Overseeing the marketing of venue/events.

•  Producing the venue’s brochures and overseeing the distribution.

•  The management of the computerised box office system including 
data upload, online sales and security.

•  Overseeing the management of PAC website and social  
media accounts.

•  Overseeing the printing of publicity and distribution

•  Overseeing the banking and recording of monies

•  Maintenance of Records/Returns including PRS/PPL

•  To undertake recruitment of the casual staff required to run the Arts 
Centre including preparing job descriptions and arranging interviews.

•  Training of staff and volunteers.

•  To directly line manage the Arts Centre Manager and the Marketing 
and Administrative Officer.

•  Attend conferences or events, that help to develop PAC’s interest.

•  Ensure building protocols, health and safety, licensing, safeguarding, 
maintenance and upgrade requirements and other standards are met 
for theatre and cinema spaces and equipment providing a safe and 
compliant working and visiting environment.

•  Liaise with the Friends of Pocklington Arts Centre.

•  Develop and maintain productive relationships with a range of 
external partners, in the town, the area, regionally, nationally and 
internationally.
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DIVERSITY AND INCLUSION:

It is the Policy of Pocklington Town Council and Pocklington Arts Centre that 
all applicants and employees receive equal treatment irrespective of sex, 
race, disability, sexual orientation, religion or belief, age, marital status or civil 
partnership, pregnancy/ maternity or gender reassignment. 

PERSONAL ATTRIBUTES

•  A successful venue manager with a love of the arts you will be highly motivated 
and a creative thinker 

•  Proven track record of managing and motivating staff and you will also ideally 
have experience in managing volunteers of varying ages and backgrounds

• You will be comfortable with members of the public and be customer focused 

•  A problem solver who can calmly and with authority deal with problems be it 
customers or artists

•  Have a good understanding of how marketing and digital media can help the 
venue to attract new visitors

•  Ideally had some experience of working with external government bodies (for 
example the Arts Council of England) and understand how to communicate 
effectively with them

• Ideally had some experience with grant-funded projects and managing budgets. 

OTHER REQUIREMENTS

•  A Disclosure & Barring Service (DBS) check is required for this position 

•  Ability to travel throughout the region and nationally to meetings, events,  
and conferences 

• Hold a Personal Licence or be willing to obtain if it is required.
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TERMS AND CONDITIONS

Job Title: Pocklington Arts Centre Director

Contract: Permanent 

Pay: £35,000 - £37,000

Performance Bonus: Annualised and in addition to salary

Hours: 37.5 hours to include some evenings and weekends

Holiday Entitlement: 28 Days including Bank Holidays. Increases  
by one day after three years’ service and a further one day after  
five years’ service.

Relocation Assistance: Available

Pension Scheme: 10% Contribution from the Council

Performance Appraisal: Annual (currently under review) 

Salary Review: Annual
 

THOUGHTS 
FROM OUR 
PEOPLE

Staff and volunteers at PAC are the 
lifeblood of our venue and all share a love 
for it. We asked them to give us some of 
their thoughts as regards the new Director:

“I would welcome an inspirational director 
who continues to make our ‘jewel in the 
crown’ sparkle in the art world, introducing 
new acts whilst maintaining the centre’s 
traditionally popular and familiar programme.”

“I think we need someone can create 
good working relationships and facilitate 
collaborative working between PTC, PACMT 
and volunteers etc to help us flourish.”

“I would like the new director to continue 
Janet’s legacy and maintain PAC’s excellent 
reputation for attracting world-class acts in 
music, theatre and comedy to the venue.”

“The new Director has to be as understanding 
of the volunteer workforce as the selection 
and variety of artists.”

“Someone with the vision to see a bright  
future through the turbulent times that the 
world of Art and Entertainment still faces 
post-Covid.”

“I would like someone who is willing  
to invest themselves in the local  
community and who appreciates the  
value of unpaid volunteers.”



SUBMIT YOUR APPLICATION:
This recruitment campaign is being managed by our recruitment partner 
Bluesky Executive Search.

For a confidential discussion or to submit your application contact:

CHRIS WAITE, MANAGING DIRECTOR 
E: chris.waite@blueskyhrgroup.com 
M: 07469 937802

RECRU
ITM

EN
T PACK

IF YOU...

 • Have management experience in a comparable organisation

 •  Can demonstrate delivering organisational vision and change by leading, motivating and  
managing a team of people in a customer-focused environment (including volunteers)

 • Have established and nurtured external partnerships with a range of stakeholders

 • Have experience in generating income from a variety of sources and setting and monitoring budgets.

…then we would like to hear from you!

CLOSING 
DATE

FRIDAY 12th 
AUGUST, 2022

mailto:chris.waite@blueskyhrgroup.com

